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	Proofreading/
Editing Experience
	FREELANCE

February 2011–date
Proofreader/Copyeditor—integrated print and digital

Assignments of varying lengths, including:
· 10 weeks at Net-A-Porter [online fashion marketing]

· 5 weeks at Ogilvy & Mather [advertising agency]

Responsibilities were similar to those below.

Wieden+Kennedy New York, New York, NY [advertising agency]


February 2006–January 2011
Proofreader/Copyeditor—integrated print and digital

(clients included Nike/Jordan, ESPN, ABC, Delta, Nokia)
· Found and corrected transcription errors between manuscript copy and ad mechanicals.

· Corrected errors in spelling, punctuation and usage.

· Checked for proper copyright, trademark and other legal requirements.
· Verified consistency of style.
· Performed research and fact-checking using the Internet.

· Work included print ads, media scripts and Internet presentations.

· Tested online banners for formatting and correct data insertion.

	
	Publicis, New York, NY [advertising agency]

Proofreader/Copyeditor 
January–December 2005 (freelance)
(clients included Sanofi-Aventis, L’Oréal/Lancôme/Garnier, BMW, Kraft) 
· Same duties as above (omitting online banners).

	
	Padwolf Publishing, Farmingdale, NY 
1998–2005
Copyeditor 

· Delivered critiques and suggested revisions on a freelance basis.

· Discussed issues of scientific plausibility, plot and continuity.

· Corrected word usage, grammar, spelling and formatting in manuscripts.

· Worked on both hard copy and word-processing files.

· Performed research and fact-checking using the Internet.

· Completed over a dozen books.

	Skills
	Familiar with Chicago and AP styles and standard proofing marks.
Experienced with office PC software (including MS Office/Word/Excel/ PowerPoint, Lotus Notes, Adobe Acrobat, various Web browsers).

	Technical experience
	J.P. Morgan Chase, New York, NY
1973–2002
Senior Technical Officer 

Hardware: TANDEM NSK, DEC PDP-11 series, IBM 370 series
Installed, configured and supported a variety of financial applications including funds transfer and commercial loan. Participated in system conversions and corporate mergers. [More detail upon request.] 

	Education
	Fundamentals of Copyediting course
N.Y.U. (Continuing and Professional Studies)
New York, NY


	
	M.S. Computer Science
New York University

New York, NY


	
	B.S. Mathematics
Rensselaer Polytechnic Institute
Troy, NY




